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Family Separation Allowance  

 
Introduction This guide provides the procedures for starting Family Separation 

Allowance (FSA) for a member in Direct Access (DA). 

 
Continuation of 

FSA 
Continuation FSA is payable to a member who performs the same type of 

FSA duty within 30 days. See the Coast Guard Pay Manual, Chapter 

3.H.11.b. for specific examples for when a member is entitled. 

 

NOTE:  If a member’s FSA was stopped, but the member then became 

eligible for Continuation FSA, use the Pay Corrections Action Request 

guide to remove the End Date. 

 
Pro-ration • FSA is paid at a monthly rate of $250.00.  This monthly rate is pro-

rated at 1/30th of the monthly rate for each day. 

• FSA-T is not paid for the 31st day of a month, nor is it paid for the day 

of return from TDY, even though those days are used for determining 

FSA-T eligibility. 

 
Information ACN 004/21 – Clarification of Continuous Duty On Board a Ship 

Required for Family Separation Allowance (FSA-S) 

 
Procedures See below. 

 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

 
 

 

  

Continued on next page 

https://media.defense.gov/2019/Nov/15/2002211440/-1/-1/0/CIM_7220_29D.PDF
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf?ver=yWg2Qq5BHi5uvIVy52zN1w%3d%3d
https://cg.portal.uscg.mil/library/generalmessages/General%20Messages/GENMSG2021/ALCOAST%20COMDT%20NOTICE%20(ACN)/004-21_ACN.txt
https://cg.portal.uscg.mil/library/generalmessages/General%20Messages/GENMSG2021/ALCOAST%20COMDT%20NOTICE%20(ACN)/004-21_ACN.txt
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Family Separation Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

2 Select the Family Separation Allowance option. 

 
 

 

Continued on next page 
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Family Separation Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

3 Enter the member’s Empl ID and click the Empl Record Lookup (this is 

especially important for members who may have more than one Employee 

Record in DA, i.e., a Reserve member who is also a Civilian employee). 

 
 

4 If the member has more than one Employee Record, select the Empl Record 

for the military record (indicated by the Grade and Rank). 

 

 
 

 

Continued on next page 
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Family Separation Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

5 Once the correct Empl Record has been selected, click Add. 

 
 

6 The Family Separation Allowance Action Request page will display. Review 

the FSA types at the top of the page and follow the directions. 

 
 

 

Continued on next page 
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Family Separation Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

7 After entering all the required Request Details, proceed to step 8. 

 

NOTE: If the End Date is left blank, follow the steps provided in the Pay 

Corrections Action Request guide to stop FSA at a later date. 

 
 

8 The FSA worksheet may be attached to the action request. Click Add 

Attachment, then select Choose File to search for the document.   

 
 

  
 

 

Continued on next page 

https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf?ver=yWg2Qq5BHi5uvIVy52zN1w%3d%3d
https://www.dcms.uscg.mil/Portals/10/CG-1/PPC/GUIDES/GP/SPO/Earnings/Pay%20Corrections%20Action%20Request.pdf?ver=yWg2Qq5BHi5uvIVy52zN1w%3d%3d
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Family Separation Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

9 After locating and selecting the document, click Upload. 

 
 

10 To verify the attachment uploaded, click the Request Documents down arrow. 

Enter any Comments for the Auditor, then click Submit. 

 
 

11 Once submitted, the action request status will update to Pending and will be 

routed to the SPO tree. 

 
 

  

 


